[image: image2.png]




Playgroup Enrolment Form
Session………………………………………………………………………………..
Childs Name………………………..…….Family Name……………….……..……

Date of Birth………...........…..Parent Name………………………………….…… 

Country of Birth…………………………………………………………………………

Language Spoken at Home…………………………………………………………

Billing Address………………………………………………...………………………..
Suburb……………………………………………………Post Code………….….….

Phone………………………………..…………….Mobile……………….……..……

Email……………………………………………………………..……………….…….

Name of Grandparent or nanny bringing child to playgroup:

Name:…………………………………….…….Relationship………………………

Phone……………………………………………..Mobile………………..………....
Emergency Contacts
Name:………………………………………….Relationship…………………………

Phone………………………..………………..Mobile………………..………………

Allergies or other relevant medical conditions:

……………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………………………………………………………

How did you hear about us?

…………………………………………………………………………………………………………………………………………………………………………

TERMS & CONDITIONS OF ENROLMENT

Please choose your course/s carefully. Once we have processed your enrolment, we are unable to arrange refunds except under the following conditions:

· A refund will only be supplied when a course is cancelled by Prahran Community Learning Centre.

· A credit note can be applied for if circumstances do not permit the student to attend provided 5 working days notice is given. An administration fee of $10.00 will apply.

· NOTE: If you enroll within 5 days of the course commencing this will forfeit your right to receive a credit note

· PCLC has the right to alter, cancel or withdraw individual enrolments and/or group bookings. Please refer to our Refusal of Service Policy. 

The Prahran Community Learning Centre regrettably cannot be responsible for changes in students’ circumstances. Please refer to the refund policy, which is available on request. While the house makes every effort to ensure a positive learning outcome, we cannot accept responsibility for the students own abilities and application. 

This information is required by organizations receiving Government funds. It is confidential and will be used to plan future courses and facilities in adult community education. Thank you for your assistance.

I have read and fully understand the conditions of my enrolment. 

Name……………………………………………
Date____/____/____

Signature………………………………………
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Prahran Neighbourhood House ABN 46 793 650 620
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